Using Excel to query
division of ~ data warehouse
Finance  FINET quick reference guide

Introduction

To access State Data Warehouse using excel or other tools, create a DTS helpdesk ticket,
they need to install and configure your ODBC settings to access State Data Warehouse.
(StateDW) For ODBC connection, use the DW login (DW1234) DTS will notify you when
ODBC is configured.

Instructions
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1. In Excel, select the Data menu | Do : —
ribbon. From the left side, select the | &= e e v e w0 e

@ From Power Platform >

Get Data menu selection tab. From
that drop-down, select From Other

Sources, then from the secondary
drop-down » click From Microsoft

Query. :

L‘i From Online Sgrvices  ©

[3‘ From Qther Sources.
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2. The screen will appear for you to select the data source, select StateDW to continue,
click OK. (If StateDW does not appear, your machine has not been configured properly)
Please contact your local desktop support.

Choose Data Source
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@I ¥ Use the Querp Wizard to create/edit queries
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3. You will be prompted for Login ID and
Password, then click OK.

4. Query Wizard - Choose Columns will
display. The left side will display the table
name, and the right side will display the
columns you select. Click the = symbol to
expand the tables to view columns. We
have expanded to view the columns in the
Accounting Journal.

5. Click on the column name, and then select
the center arrow icon > |to move it into
the cell Columns in your query.

(In this example we have selected the
Account Type, Amount, Document Code,
Department and Fiscal Year columns. This
is where you select the columns you desire
for your output)

After you have selected your columns, click
Next.

Adaptive Server Enterprise ? X

Logon
Server Name: IStateDW.meoe‘Ltah‘gov
Server Port: |5355
Database Name: IStateDW
Logon ID: |Dw
Password: I ......
0K I Cancel

Choose Columns

y Wizard -

“What columns of data do you want to include in your query?

Awvailable tables and columns:

Columns in your query:

[ Accounting_Joumal
Account_Type
Accounting_Line_Number
Activity
Amount
dnnennniatinn

Preview of data in selected column:

LI

Options...

@ Preview Now

Query Wizard - Choose Columns

Available tables and columns:

‘What columns of data do you want ta include in your query?
IDaIumns in your query: I

Fiscal_Quarter

Fiscal_Year_Period
Function_

Fund
Funding_Line
Findina Prinrit

Preview of data in selected column:

Account_Type
Amount
Document_Code
Department
Fiscal Year

|
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@I Preview Now

Options...

Next >
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6. Click on the Department column, then
on the right-side select the empty cells
drop down. Choose your criteria, in this
example choose equals.

7. Next, the cell to the right of your criteria
will appear white/editable (not grayed
out). Enter your criteria, enter a
department number.

Stay on this window, be sure not to click
next yet.

8. You can see that Department is now
BOLD. This indicates you have criteria
using the Department Column and now
your next step is to add additional
criteria for Account Type.

Query Wizard - Filter Data

Filter the data to specify which rows to include in pour query.
If you don't want to filter the data, click Next.

| Column to filter: Only include rows where:
. |Account_Type U
| Amount ~| | ~|
Document_Code
Department gl
| FiSCELYEBI Joes ot eqLa I _.I
is greater than =
is greater than or equal to £
is less than
is less than or equal to | LI
begins with Lol
.| does not begin with
| B <Back Next > Cancel |
Query Wizard - Filter Data X
Filter the data to specify which rows to include in your query.
If you don't want to filter the data, click Next.
Column to filter: Only include rows where:
Account_Type Departmenk
Amount | equals Ra| i =l
Document_Code
Departrment @ And T O
Fiscal_Year I :] I _I
 And € O
 and € O
@) < Back Next > Cancel |
Query Wizard - Filter Data X
Filter the data to specily which rows to include in your query.
If you don't want to filter the data, click Next.
Column to filter: Only include rows where:
Account Type L
Amount [ ~| | ]
I epartment € and € O
IsCal_
| =l =
C And C Or
@l <Back Next > Cancel |
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9. Filtering data with Account Type, you
can select the drop down on the
right-side column, and it will display
available values. Choose equals, then
click the drop down and select 22.

Query Wizard - Filter Data

Filter the data to specify which raws to include in your query.
If you don't want to filter the data, click Next.

Column to filter: Only include rows where:
-Account_Type
equals - -
Document_Code l s J |01 J
Department € 4nd 2
Fiscal_Year I LI 03
20
C ind |7
| d 22
C ind |31
90
@ < Back Next > Cancel

Query Wizard - Filter Data

Filter the data to specify which rows ta include in your query.
If you don't want to filter the data, click Next.

Only include rows where:

[~ Account_Type 1
equals - I 22 -

Column to filter:

10. Let's add one more filter, using Fiscal
Year. Create a filter where Fiscal Year
is greater than 2023.

Notice that Account Type,
Department and Fiscal Year columns.

This indicates that you have created a
filter for multiple items. If you need to
revisit any of this criteria, simply click on
the bold column name.

Once you have completed your criteria
and filters, click Next.

11. The Sort Order window will appear.
We will sort the results by Document
Code.

Click Next.

H I @& Ascending
W " Descending

| LI (*

| ﬂ  De
| =
@ < Back Next > | Cancel I

grnounl c
ocument_Code
Department @« And O Or
Fiscal_Year I ;I I ;I
C Ar  Or
I = =l
(o A (o) (T
E < Back Next > Cancel ]
Query Wizard - Filter Data X
Filter the data to specify which rows to include in your query.
If you don't want to filter the data, click MNext.
Column to filter: Only include rows where:
Fiscal ‘Year
Account_Type
Amount is greater than «| |2023 -
Document_Code l = - —] | —J
R a— e T
| =l =
C And € O
) <Back |[ Next> |I Cancel |

Query Wizard - Sort Order

Specify how you want your data sorted.
If you don't want to sort the data, chick Mext.
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Query Wizard - Finish X

i~ ‘what would you like to do next?
12. The Finish window appears. You can run | © Bsiunbasioicossi Excel | Save Quey..
your query in Excel and save the query R
for future re-use. Or if you are savvy
using the Query Editor, you can
customize your results further.
Click Return Data to Microsoft Excel
then select Finish. ] <M?_IWI P
Import Data ? X

Select how you want to view this data in your workbook.
M ©Table
O pivotTable Report

13. You will then see an Import Data screen. 155 O Pivotchart

Select how you want to see your data, as B O Only Create Connection
a Pivot table, or as a Table of data. R PRl
© Existing worksheet:
Click OK. =sasil +

(O New worksheet
Add this data to the Data Model

Properties... q Cancel

PivotTable Fields v X
Choese fields to 2dd to repert [@-
| [Row Labels  ~ Jsum of Amount cerh o
_1;:[) slzg;::,u: [ | Account_Type
ca 51430893.77 £ Amount
R -3797944.27 Ed Department
EFT 0 B Document_Code
GAX 105824719.1 | Fiscal_Year
GAXPTFIN 133011431
GMA 74761009.73
o7 705249052
IET 4153862.41
. A 2015129.87
14. We have selected to view the data 2mer7e
. weo 749509.59
bl voP 13000404.29
as a PivotTable report. o i3
MD 0
MDPTPAY 2654462.95 Drag fiekds between aress belowe:
PAIET -12986000.09 -
PRIET 294139 Filters W Columns
PCRE -4909393.62
PRC 150222877.6
RE -363204.3
Grand Total 520511863.8
T Rows E Values
Departrnent - Surn af Ameunt
Decurnent Code
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