
1. From My Profile, select the Payroll 
  Administrator role.

2. From the Global Navigation search bar, type REGCHK for Check Register
    Management. 

3. On the Check Summary tab, under the Filters section, add the Year and Run 
  Number. If you’re unsure of the Run Number, select from the pick-list.      

Check Register Management (REGCHK)

4

1

2

3

quick reference guide

REGCHK
Use to view employee data such as check details and 
bank information.



vantage.employee.utah.gov 

View results by clicking on the Check Summary tab and the Check Summary Run 
Totals tab.

  Pay Location Summary tab

     1. Under Filters section, enter the Year, Run Number and Pay Location Summary 
         Totals.

     2. Click Search.
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View the results by clicking on the Pay Location Summary tab and the Pay Location 
Summary Totals tab.
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