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The undersigned hereby certify that the expenses on this form were authorized as essential to 
official state business and payment thereof will not exceed appropriation.

*Budget & Accounting Officer or Authorized Agent

*Dept. Head or Authorized Agent Approval      (Can be the same as B&A Officer or Auth. Agent.)

Traveler's Title

*Required Fields

I, the traveler, hereby certify that all items of expense included in this statement were 
incurred in the discharge of authorized official business and that the
amounts are correct and proper.
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*Phone*Vendor Code (EIN)
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City State Zip Code
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Return Date Return Time
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Document NumberDept.
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Control NumberDocument Date
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*Division Name

 FI51D FY21 AR 
Revised: 08/2020 
Division of Finance

mduffin
Line

mduffin
Line

mduffin
Line



Date Transportation
Code

Transportation
Amount

Private Vehicle

Mileage Rate Amount

Tota l Tota l

Date Time
From To

Breakfast Lunch Dinner
Total
Meals

Lodging
Amount

Totals

Dates Registration 
Fees

Business
Phone

Personal
 Phone

Other Other Description

Totals

Itinerary

Meals & Lodging

Miscellaneous

TransportationTransportationTransportation

MM/DD/YYYY

MM/DD/YYYY

MM/DD/YYYY

HH:MM AM/PM

jgearheart
Rectangle

jgearheart
Rectangle


	COMMENT: 
	TOTLMEALS1: 0
	TOTLMEALS2: 0
	TOTLMEALS3: 0
	TOTLMEALS4: 0
	TOTLMEALS5: 0
	TOTLMEALS6: 0
	TOTLMEALS7: 0
	TOTLMEALS8: 0
	TOTLMEALS9: 0
	TOTLMEALS10: 0
	TOTLMEALS11: 0
	TOTLMEALS12: 0
	LODGAMT1: 
	LODGAMT2: 
	LODGAMT3: 
	LODGAMT4: 
	LODGAMT5: 
	LODGAMT6: 
	LODGAMT7: 
	LODGAMT8: 
	LODGAMT9: 
	LODGAMT10: 
	LODGAMT11: 
	LODGAMT12: 
	RGSFEE1: 
	OTHER1: 
	date13: 
	BSNFON1: 
	PERSFON1: 
	OTHRDESC1: 
	date14: 
	RGSFEE2: 
	BSNFON2: 
	PERSFON2: 
	OTHER2: 
	OTHRDESC2: 
	RGSFEE3: 
	date15: 
	BSNFON3: 
	PERSFON3: 
	OTHER3: 
	OTHRDESC3: 
	date16: 
	RGSFEE4: 
	BSNFON4: 
	PERSFON4: 
	OTHER4: 
	OTHRDESC4: 
	date17: 
	RGSFEE5: 
	BSNFON5: 
	PERSFON5: 
	OTHER5: 
	OTHRDESC5: 
	date18: 
	RGSFEE6: 
	BSNFON6: 
	PERSFON6: 
	OTHER6: 
	OTHRDESC6: 
	date19: 
	RGSFEE7: 
	BSNFON7: 
	PERSFON7: 
	OTHER7: 
	OTHRDESC7: 
	date20: 
	RGSFEE8: 
	BSNFON8: 
	PERSFON8: 
	OTHER8: 
	OTHRDESC8: 
	date21: 
	RGSFEE9: 
	BSNFON9: 
	PERSFON9: 
	OTHER9: 
	OTHRDESC9: 
	BSNFON10: 
	PERSFON10: 
	OTHER10: 
	date22: 
	TOTBUSFON: 0
	TOTPRSFON: 0
	TOTOTHER: 0
	OTHRDESC10: 
	RGSFEE10: 
	TRNSAMT1: 
	date23: 
	MILEAGE1: 
	PVPROD1: 0
	date24: 
	TRNSAMT2: 
	MILEAGE2: 
	PVPROD2: 0
	date25: 
	TRNSAMT3: 
	MILEAGE3: 
	PVPROD3: 0
	date26: 
	TRNSAMT4: 
	MILEAGE4: 
	PVPROD4: 0
	date27: 
	TRNSAMT5: 
	MILEAGE5: 
	PVPROD5: 0
	date28: 
	TRNSAMT6: 
	MILEAGE6: 
	PVPROD6: 0
	date29: 
	TRNSAMT7: 
	MILEAGE7: 
	PVPROD7: 0
	date30: 
	TRNSAMT8: 
	MILEAGE8: 
	PVPROD8: 0
	date31: 
	TRNSAMT9: 
	MILEAGE9: 
	PVPROD9: 0
	date32: 
	TRNSAMT10: 
	MILEAGE10: 
	PVPROD10: 0
	SUM_MEALS: 0
	date1: 
	TIME12: 
	FROM12: 
	TO12: 
	BKFST12: 
	LNCH12: 
	DNNR12: 
	DNNR11: 
	LNCH11: 
	BKFST11: 
	TO11: 
	FROM11: 
	TIME11: 
	TIME10: 
	FROM10: 
	TO10: 
	BKFST10: 
	LNCH10: 
	DNNR10: 
	DNNR9: 
	LNCH9: 
	BKFST9: 
	TO9: 
	FROM9: 
	TIME9: 
	TIME8: 
	FROM8: 
	TO8: 
	BKFST8: 
	LNCH8: 
	DNNR8: 
	DNNR7: 
	LNCH7: 
	BKFST7: 
	TO7: 
	FROM7: 
	TIME7: 
	TIME6: 
	FROM6: 
	FROM5: 
	TIME5: 
	TIME4: 
	FROM4: 
	FROM3: 
	TIME3: 
	TIME2: 
	FROM2: 
	FROM1: 
	TIME1: 
	TO1: 
	TO2: 
	TO3: 
	TO4: 
	TO5: 
	TO6: 
	BKFST6: 
	LNCH6: 
	DNNR6: 
	DNNR5: 
	LNCH5: 
	BKFST5: 
	BKFST4: 
	LNCH4: 
	DNNR4: 
	DNNR3: 
	LNCH3: 
	BKFST3: 
	BKFST2: 
	LNCH2: 
	DNNR2: 
	DNNR1: 
	LNCH1: 
	BKFST1: 
	AUTO_FILL: Yes
	date12: 
	date11: 
	date10: 
	date9: 
	date8: 
	date7: 
	date6: 
	date5: 
	date4: 
	date3: 
	date2: 
	TranCode1: N/A
	TranCode2: N/A
	TranCode3: N/A
	TranCode4: N/A
	TranCode5: N/A
	TranCode6: N/A
	TranCode7: N/A
	TranCode8: N/A
	TranCode9: N/A
	TranCode10: N/A
	TranCodeButton: 
	TranCodeButton2: 
	TranCodeButton3: 
	TranCodeButton4: 
	TranCodeButton5: 
	TranCodeButton6: 
	TranCodeButton7: 
	TranCodeButton8: 
	TranCodeButton9: 
	TranCodeButton10: 
	Trav_Title: 
	SUM_LDGAMT: 0
	TOTLPVAMT: 0
	TOTTRNSAMT: 0
	TOTLRGSFEE: 0
	AMTDIFF: 0
	TTLDOEAMT: 0
	Phase8_CB: 
	PRJJOB8_CB: 
	FUNC8_CB: 
	ACTV8_CB: 
	APPR8_CB: 
	ORGN8_CB: 
	AGCY8_CB: 
	FUND8_CB: 
	DOE22AMT: 0
	Phase7_CB: 
	PRJJOB7_CB: 
	FUNC7_CB: 
	ACTV7_CB: 
	APPR7_CB: 
	ORGN7_CB: 
	AGCY7_CB: 
	FUND7_CB: 
	NEGTACLEAR: 0
	Phase6_CB: 
	PRJJOB6_CB: 
	FUNC6_CB: 
	ACTV6_CB: 
	APPR6_CB: 
	ORGN6_CB: 
	AGCY6_CB: 
	FUND6_CB: 
	DOE12AMT: 0
	Phase5_CB: 
	PRJJOB5_CB: 
	FUNC5_CB: 
	ACTV5_CB: 
	APPR5_CB: 
	ORGN5_CB: 
	AGCY5_CB: 
	FUND5_CB: 
	Phase4_CB: 
	PRJJOB4_CB: 
	FUNC4_CB: 
	ACTV4_CB: 
	APPR4_CB: 
	ORGN4_CB: 
	AGCY4_CB: 
	FUND4_CB: 
	MISCDOE: 0
	Phase3_CB: 
	PRJJOB3_CB: 
	FUNC3_CB: 
	ACTV3_CB: 
	APPR3_CB: 
	ORGN3_CB: 
	AGCY3_CB: 
	FUND3_CB: 
	DOE06AMT: 0
	Phase2_CB: 
	PRJJOB2_CB: 
	FUNC2_CB: 
	ACTV2_CB: 
	APPR2_CB: 
	ORGN2_CB: 
	AGCY2_CB: 
	FUND2_CB: 
	Phase1_CB: 
	PRJJOB1_CB: 
	FUNC1_CB: 
	ACTV1_CB: 
	APPR1_CB: 
	ORGN1_CB: 
	AGCY1_CB: 
	FUND1_CB: 
	MILERATE1: 
	MILERATE2: 
	MILERATE3: 
	MILERATE4: 
	MILERATE5: 
	MILERATE6: 
	MILERATE7: 
	MILERATE8: 
	MILERATE9: 
	MLERTE10: 
	TVLGTTL: 0
	TACLEAR: 0
	BTAEXPS: 0
	PPDREGS: 0
	PPDLODGE: 0
	AMOUNT: 0
	TranRateButton: 
	TranRateButton2: 
	TranRateButton3: 
	TranRateButton4: 
	TranRateButton5: 
	TranRateButton6: 
	TranRateButton7: 
	TranRateButton8: 
	TranRateButton9: 
	TranRateButton10: 
	AGCYCNTL: 
	SUBMITDT: 
	EIN: [00000T]
	PHONE: 
	XORG: 
	EMPNAME: 
	DPRTDATE: 
	DPRTTIME: 
	DESTINY: 
	ADDRESS: 
	ARIVDATE: 
	ARIVTIME: 
	AUTO_FILL_TEXT: Auto Fill Enabled
	CITY: 
	STATE: UT
	ZIPCODE: 
	AGCYBUT: 
	AGENCY: 
	APRD MM: 
	APRD YY: 
	BFY: 
	DIVISION: 
	RESET: 


