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Check Disposition (CHCK)

Instructions
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2. From the Global Navigation search bar, type PAYM for Payroll Management.
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3. Use Filters to search for the employee.

4. Click Apply when you've complete your narrowed search.
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5. From the Grid Actions results, click the View button.




1. Click the Issued Checks/Advices tab.

2. Click the Create Check Disposition button next to the check to be cancelled. Before
cancelling a check, the check’s status must be set to Outstanding.
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3. Using the drop-down, update the Check Status to Redeposited - Cancelled.
4. Update the Replace Check field to *Replace or Do Not Replace.

5. Click Validate and Submit if error-free.

Check Disposition (CHCK) +r | oer & | 3

| Unit: - | Transaction ID: 20250604000000000011 | Version: 1

Department: 150

Check Disposition GTN Process
Information

Created By: pwalker | Greated On: 06/04/2025 | Modified By: pwalker | Modified On: 06/04/2025

~ Employee Information

* Employee IR m,
)

~ Check Information

k Accor * Che er cf it
5 B 000000000010206 waze
m
Combined Check eck Issue Date -
" 031472025 ] | reazpoatea- cancelza
ig Job D

Replacecheck 1@ e
Do Not Replace ~] [ra

Once the Transaction is submitted successfully, click Close.

Verify the Disposition has been updated to Redeposited-Cancelled under Issued
Checks/Advice.
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