
Budget & Accounting Officer Meeting
June 11, 2025



1. Introductions & Housekeeping items - Patricia Nelson

2. Vantage HCM -  Amie Hughes

3. Capital Assets Reminders - Patricia Nelson

4. A Guide to Agency Accounting Systems - Ally Branch

5. Agency Outreach & Vendor Self Service - Ally Branch

6. Cognos / BI Reporting - Taylor Winch

7. SAP Concur - Lyle Ahlstrom

8. Closing Packages - Devin Anthony

9. Revenue Monitoring - Mark Petersen / Rebekka Wilkinson 

Agenda
Budget & Accounting Officer Meeting



10. Budget Appropriation Line BGAAs - Darin Janzen

11. SEFA Information - Mark Petersen & Rebekka Wilkinson

12. JVYEs - Rebekka Wilkinson

13. Close out deadlines / Issues & Vantage Financial Yearend Schedule - Patricia Nelson

14. Roundtable – Patricia Nelson

Agenda
Budget & Accounting Officer Meeting



● Finance Website - Public Shared Google Drive

● Attached to BAO meeting invite (after meeting)

● Request from financesupport@utah.gov

Location of Presentation files
Budget & Accounting Officer Meeting

Patricia Nelson

https://drive.google.com/drive/folders/1nLYNrGQFvwAnFnYtM49Frr2qf7L5-Em5
mailto:financesupport@Utah.gov


Topic 1Introductions & Housekeeping
Patricia Nelson

● As a reminder, this meeting will be recorded and available to view via the Finance Website. Month-end dates and ACE 
and B&A meeting schedules are posted on 
https://finance.utah.gov/state-agency-resources/budget-and-accounting-officer-meetings/ 

● Vantage Financial is available from 7:00 AM to 8:00 PM - Monday through Saturday, and 7:00 AM to 6:00 PM Sunday, 
including holidays. Vantage Financial may not be available on the 2nd weekend of each month due to system 
maintenance.  

● Finance Support is available from 8:00 AM to 5:00 PM - Monday through Friday.

● Month-end occurs on the 3rd working day of the new month. If you’re ever unsure, scroll to the bottom of the FINET Help 
page to see those dates: https://finance.utah.gov/state-agency-resources/finet-help/ 

https://finance.utah.gov/state-agency-resources/budget-and-accounting-officer-meetings/
https://finance.utah.gov/state-agency-resources/finet-help/


Topic 1Introductions & Housekeeping
Patricia Nelson

New Employees at the Division of Finance

● Anne Mcnally is the new Disbursements supervisor. 

● Jenifer Harmon is the new Vendor Management supervisor. 



Vantage HCM 
Amie Hughes

● Project Website: https://vantage.employee.utah.gov/

● Camp Guides
○ Targeted outreach effort starting
○ Agency Camp Guide list

● Upcoming Items
○ Performance Management Launch - July 1

■ FINET users vs. Non-Finet users
○ Parallel Payroll - July
○ Time Entry Demo - June/July Fireside
○ Department UAT - August

https://vantage.employee.utah.gov/
https://docs.google.com/spreadsheets/d/1B_3dkorv-BvM1DOQNr9Uc8dqDFq5KSjEBsX5uiSQH8M/edit?gid=0#gid=0




Capital Assets Reminders 
Patricia Nelson

● Changes to Capitalization Threshold - Beginning July 1 (in service 
date)
○ Threshold for capitalizing assets will change from $5,000 to $10,000 

consistent with the changes in Uniform Guidance (federal grant 
guidance). 
■ Do not need to remove assets less than $10,000

○ Must have a useful life of greater than TWO years (previously one 
year)

○ Items less than $10,000 may still be capitalized as “information only” 
assets.

● Leases and Subscription Software Contracts due August 15th
○ State Finance will provide a list



Guide to Agency Accounting 
Systems Ally Branch

The Legal Framework: Utah Code §63A-3-202.5
To ensure statewide financial integrity, Utah law establishes a clear process for the implementation of any new accounting 

system by a state agency. This framework is built on collaboration and oversight to protect public resources.



Guide to Agency Accounting Systems

The path to successful implementation
Following the correct process ensures a smooth and supported deployment of your new system



Guide to Agency Accounting Systems

Why we collaborate: proactive 
resource planning
Early notification allows the Division of Finance to 
plan for and allocate the necessary technical and 
human resources to support your project. This 
prevents bottlenecks and ensures you have the 
expert assistance you need, right when you need it. 



Guide to Agency Accounting Systems

Why we collaborate: ensuring 
financial integrity
A thorough review of your proposed system's 
internal controls is vital. This partnership safeguards 
the accuracy of data flowing into Vantage Financial, 
protects against errors, and ensures compliance 
with all financial regulations. 



Division Updates
Ally Branch

● Agency Outreach
○ The division has been meeting with agencies to gather feedback, discuss pain points, and communicate 

large initiatives coming down the pipeline. 
○ We will be meeting with all agencies - if you see an email from me, please respond with dates and times 

that work for you. 
○ Will do this on regular cadence once we meet with everyone. 

● Vendor Self Service Solution
○ Discovery and Requirement Gathering in FY 2026

■ Will be meeting with all state agencies to understand needs and pain points during the first 6 
months of FY 2026. 

■ Contract to be signed by 6/30/2026
○ Implementation FY 2027 and part of FY 2028
○ Go-Live by end of FY 2028





Cognos/BI Reporting
Taylor Winch

Division of Finance’s Cognos BI will be decommissioned on June 30, 2026.
● “Statewide” reports will be recreated in new solution
● “Non-statewide” reports will be transferred to owners within the agencies

Agency Engagements
● Project overview
● Understand agency context
● Understand Cognos BI and environment usage
● Reporting & data needs
● Future state aspirations / wish list
● Identify SMEs and next steps

Next Steps
● Finance BI team will reach out to set up meeting
● Pre-engagement survey will be sent
● Finance BI team is investigating BI options

Contact
● financebi@utah.gov, twinch@utah.gov, jycronan@utah.gov, kycorona@utah.gov 

mailto:financebi@utah.gov
mailto:twinch@utah.gov
mailto:jycronan@utah.gov
mailto:kycorona@utah.gov


SAP Concur Updates
Lyle Ahlstrom

Concur info:
1. Town hall to be rescheduled for mid-July

a. You can view working agenda and slides. View only-not open for comments.
2. Fiscal Year End Questions? Here is the guide. 
3. Changes to how p-card and cash advances are administered.

a. Agencies will be responsible for everything but creating and MCC.
4. Additional consultative services start July 

a. Allow approvers to update expense types and coding prior to approving.
b. Allowing multiple executive directors within an agency.
c. Route non executive branch executive director travel to deputy and not CoS.
d. Split expense reports. This will allow an employee to have some expenses approved and paid and others rejected and 

submitted again.
e. EIN smart box
f. Sponsored guest and non-employee travel.
g. Processor role that allows you to edit and review. Security enhancement.
h. Three new policies

i. GG.
ii. General reimbursement.
iii. Mileage only.

https://docs.google.com/document/d/1dHi4d3ZC1sd402tY1o6C0zZKpyZcYDMxRQeLqLKai5I/edit?tab=t.0
https://docs.google.com/presentation/d/1QLy4Dl6Q0xC-WNTTQGONua6whVn0UIxy/edit?slide=id.g35a5ea4b1a1_0_0#slide=id.g35a5ea4b1a1_0_0
https://finance.utah.gov/wp-content/uploads/SAP-Concur-Fiscal-Year-End-Procedures.pdf




Closing Packages
Devin Anthony 

Last

Provide statutory 
authority reference for 
any nonlapsing funds

First

Verify accuracy of 
pre populated 
information (blue 
cells)

Third

Identify any nonlapsing 
unexpended funds

Second

Populate green cells to 
assign expenditures to 
source fund



Closing Packages

2020

Step One
Verify accuracy of          
pre-populated 
information  

Data will be updated 
daily



Closing Packages

2121

Step Two
Populate the figures
in the green cells to 
assign expenditures
to source fund

Step Two

Populate the figures in the green cells to 
assign expenditures to source fnd



Closing Packages

2222

Step Two

Populate the figures in the green cells to 
assign expenditures to source fnd

Step Three
Identify any nonlapsing unexpected 
funds



Closing Packages

2323

Step Two

Populate the figures in the green cells to 
assign expenditures to source fnd

Step Four
Provide Statutory Authority Reference for any Nonlapsing Funds



Closing Packages

2424

Step Two

Populate the figures in the green cells to 
assign expenditures to source fnd

How to access Closeout Package in wDesk

• Go to app.wdesk.com

• Your username will be sent to you in an 
email where you can also set your password, 
unless you already had access to wDesk. 
 

• Closing Package – FY 2025 is found in 
Files/FY2025 - ACFR/SEFA/CDM

• Trouble logging in?  
Email/message me at 
DevinAnthony@Utah.gov

http://app.wdesk.com


Closing Packages

2525

Step Two
Instructions for departments



Closing Packages

2626

Step Two
Fixed state funding



Closing Packages

2727

Step Two
Changing the view to only Your Department

This is the Blank template 
This slide is great for  large graphs, pictures, and other objects that should 
fill the whole screen



Closing Packages

2828

Step Two
Departmental Closing Schedule



Closing Packages

2929

Step Two
These Certifications are now in Wdesk





Revenue Monitoring
Mark Petersen & Rebekka Wilkinson

● Please refer to the Budget and Accounting Officers Reference Guide (April 2025). To find the specific page, 
look for Revenue Monitoring in the table of contents.

● As part of the Revenue Monitoring process, State Finance is tasked with monitoring the following revenue 
sources: 

1) Dedicated Credits
2) Expendable Receipts
3) Federal Revenue
4) Revenue Transfers

 
for the General Fund (1000), Income Tax Fund (2480), and Transportation Fund (2800) for all the State 
Departments.

● This is done at the Line Item level - - - Not down to the Appropriation Unit level.

https://drive.google.com/file/d/13KV4ix7lFApFqWI77tHYjo-ZQ4_PQQxS/view?usp=drive_link


Revenue Monitoring
Email notifications - Identify which revenue type, the concern or “red flag” and what needs to be done.

Division of Finance will send out monthly a year-to-date summary until fiscal year end and then more frequently until closeout. 
You can access reports through COGNOS for revenue monitoring as well.

It is the agencies responsibility to enter BGAAs (except adopted and supplemental amounts) for any adjustments listed 
in the email notification, any approved ARPA funding, etc. Depending on the timing, another BGAA may be required. 

Each revenue type has their own set of rules. 
● Dedicated Credits - can spend excess up to 25% - any amount over will lapse (exceptions apply).
● Expendable Receipts - can spend excess up to 25% - amounts over are exempt from lapsing.
● Federal Revenues - can exceed 125% of appropriations but must be reported to GOPB, LFA, EAC.
● Revenue Transfers - if over appropriated amount, must notify GOPB, LFA, EAC.

Please copy me (mpetersen@utah.gov) on your emails to GOPB/LFA/EAC. That way we can track it. Anything you can do 
before year-end or close-out, please do!



Agency’s Budget Execution Plans 
(BGAA Transactions)

Darin Janzen

● In order for a department, agency, or institution to transfer money appropriated to it from one 
program to another program, the department, agency, or institution shall revise its budget 
execution plan (UCA 63J-1-206(2)(e)). 

● A budget execution plan is updated with a BGAA transaction in Vantage Financial.

● GOPB and LFA Offices now require agencies to close all yearend appropriation units 
(programs) with a $0 or positive unexpended amount within the Line Item. This will require 
you to make yearend adjustments to up and through closeout process by increasing or 
decreasing individual appropriation unit(s) Fixed State Funding budget amounts within the Line 
Item.



Agency’s Budget Execution Plans 
(BGAA Transactions)

● Instructions for making adjustments are found in the June B&A Reference Guide on page 
3-5.
○ Use Budget Fiscal Year “2025” and Fiscal Year “2025” manually entered in the Header 

tab of the document
○ Use Event Type “BG03” and Action “Modify”
○ Do not forget to enter a brief explanation for the adjustments made in the “Description” 

field
○ After submitting the BGAA, notify Devin Anthony (devinanthony@utah.gov) to review and 

approve the BGAA

● This information will be reported as required by Utah Code 63J-1-209 (4) on the 
“Appropriation Budget Detail” report available in COGNOS, where GOPB and LFA analysts 
can review all of your agency’s Line Item BGAA budget transactions.

mailto:devinanthony@utah.gov




SEFA Information
Mark Petersen & Rebekka Wilkinson

● SEFA Training - Training will be held Tuesday, June 24th @ 10:00 am. 
○ It will be recorded and saved online (see next slide), but the live training will give you a chance to get 

answers to your questions.
○ Contact Mark Petersen (mpetersen@utah.gov) to be added to the calendar invite.

● SEFA Wdesk Access - Contact Devin Anthony (devinanthony@utah.gov) to be given Wdesk access.

● SEFA and Status of Prior Year Findings Instructions - Instructions will be emailed and saved to the 
SEFA training calendar invite on July 1st.

mailto:mpetersen@utah.gov
mailto:devinanthony@utah.gov


SEFA Training Online



● Fiscal year-end training ================>>>>>>>

○ https://finance.utah.gov/state-agency-resources/budget-acc
ounting-officers/

● See June 2025 B&A Reference Guide sections: 

○ A.10 Yearend Accrual Accounting
○ B.2 Accrued Expenditures
○ B.3 Prepaid Expenditures
○ B.6 Yearend JVYE and Expenditure Training
○ C.3 Revenue and Receivable Accounting
○ C.5 Expenditure Refunds
○ C.6 Unearned Revenues and Deferred Inflows
○ C.7 Yearend JVYE and Revenue Training
○ M.1 General Information
○ M.2 JVYE Accruals and Deferrals
○ M.3 Revenues, Receivables and Cash Cut-Off
○ M.4 Unearned Revenues and Deferred Inflows
○ M.6 Accrued Expenditures
○ M.7 Prepaid Expenditures 

JVYEs
Rebekka Wilkinson

https://finance.utah.gov/state-agency-resources/budget-accounting-officers/
https://finance.utah.gov/state-agency-resources/budget-accounting-officers/


● Vantage will allow the processing of Old Year transactions (GAX, PRC, GMA, RE, CR) in period 13 until the closing 
date of August 4, 2025.
○ Goods or services that were received on or before June 30 but the payment has not or will not be 

processed by August 4. 
○ Revenues earned but uncollected as of June 30 where circumstances do not permit the recording of an RE 

document. 
○ Transactions recorded as expenditures or revenues in the Old Year for goods or services not received or 

delivered by June 30. 
○ Transactions recorded as expenditures or revenues in the New Year for goods or services received or 

delivered by June 30. 
○ Finalizing the Old Year activity a couple of weeks before the closing schedule is due in order to complete 

other agency cost allocation processes.

● NEW!! Entering JVYEs in Vantage Using Spreadsheet Upload (UPDOC)
○ JVYE_Upload_Template.xlsx UPDOC spreadsheet template is now available in Vantage
○ See the June 2025 B&A Reference Guide, the end of section M.2
○ Review the Vantage Financial quick reference guide for UPDOCs and watch the Division of Finance Vantage 

Financial UPDOCS Training to familiarize yourself with how UPDOCs work.

JVYEs

https://finance.utah.gov/wp-content/uploads/Upload-Transaction-Spreadsheet-UPDOCS-QRG.pdf
https://www.youtube.com/watch?v=PrlmyNspi6g
https://www.youtube.com/watch?v=PrlmyNspi6g


JVYE UPDOC





Closeout statutes
● Budget Closed - 63J-1-601(2) - On or before August 31 of 

each fiscal year, the director of the Division of Finance shall 
close out to the proper fund or account all remaining 
unexpended and unencumbered balances of appropriations 
made by the Legislature.

○ Revenue Surplus Calculated/Reported to
                EAC, LFA, GOPB – September 15.

● Financial Statements Completed – 63J-1-201.5
- The governor shall submit an audited financial
statement no later than December 31 of each year.

Yearend Closing Dates
Patricia Nelson



To comply with statutes:

● Closing Packages due Monday, August 4, 2025 
(5 weeks after year end)

● Schedule of Expenditures of Federal Awards 
(SEFA) due Monday, August 11, 2025 (1 week 
after closing packages)

● All closing and accrual budget entries posted in 
Vantage Financial by Friday, August 22, 2025.

● Period 13 - HARD CLOSE, Saturday, August 30, 
2025.

Yearend Closing Dates





● Vantage down early on 6/30 @ 5:00 PM
○ Vantage Interfaces will stop being picked up 

at 4:00PM.
○ (For agencies who use FINDER system, it will 

be taken offline at 4:00PM)

Vantage Financial Closed the following 
Weekends during close out:

● June 14th & 15th

● July 12th & 13th

● August 9th & 10th

Vantage Close Dates



Roundtable Discussion
Patricia Nelson



47

Questions & Answers
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