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Division of Finance
Objectives

@ At the conclusion of this class you will
be able to:

+Explain the purpose for JVYE closing
entries

+|dentify which form to use
+Access and complete a JVYE closing form
+Enter a JVYE closing entry in FINET
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JVYE Closing Entries

@ Purpose

+Correctly record yearend events that
cannot be recorded using another
document such as a GAX, PRC, or RE.
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JVYE Closing Entries

@ Resources

+FINET Help
mAccessible from within FINET or from the
Finance web page
+Detailed Closing Instructions and
Examples handout
sDistributed at the June B&A meeting
smAvailable from the Finance web site
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JVYE Closing Entrles

@ Events

+Accrued Expenditure
+Prepaid Expense

+ Expenditure Refund

+Accounts Receivable that cannot be
recorded using a RE.

¢+ Deferred Revenue
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JVYE Closing Entrles

@ Accrued Expenditure

+The goods or services are received on or
before June 30 but the payment will not be
made until after the August 10 cutoff. (It
could be associated with the vendor’s
billing cycle.)
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JVYE Closing Entries

@ Prepaid Expenditure

+The payment is made on or before June
30 and the goods or services will not be
received until July 1 or later. (Rent paid in
advance.)
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JVYE Closing Entries

@ Expenditure Refund

+A vendor is overpaid on or before June 30
but the refund from the vendor is not
received until July 1 or later.
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JVYE Closing Entries

@ Accounts Receivable

+Record the yearend receivables for an
agency that is exempt from using the
FINET receivables process.
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JVYE Closing Entries

@ Deferred Revenue

+Cash is received on or before June 30 but
the revenue is earned on July 1 or later.
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JVYE Closing Entries

@ FINET Help

+Use the decision diagrams in FINET Help
to identify the type of closing entry.
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JVYE Closing Entries
@ FINET Help

Perindic Processes
Feriodic Processes
‘earend Processes
Q FIMNET System ‘Yearend
L‘Q| FIMNET Accounting Yearend Pri
Accounting Yearend Proce
Cash and Revenues
:] Cash and Revenues
:] Definitions For Yearer
:] Old ¥ear Cash and O
:] Old ¥ear Cash and Me
2| New Year Cash and C
_] Mew Year Cash and M
E@ Expenditures and Paymer
=‘ :] Expenditures and Pay
:] Old Year Goods Recei
:] Old Year Goods Recei
:] Mew Year Goods Rece
:] Mew Year Goods Rece
_] Purchase Orders at ¥
0 Accrual Transactions
0 v
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Cash
Received

JVYE Closing Entries
@ Cash Receipts and Revenue

Revenue Earned

Revenue Earned
Prior to July 1

Revenue Earned
After June 30

Cash Received
Prior to July 1

Treatment
Old Year cash
Old Year revenue
Documents
Old Year CR

Exarnples

Treatment
Old Year cash
Mew Year revenue
Documents
Old Year CR
AND
Deferred Revenue

Examples

Cash Received
After June 30

Treatment
New Year cash
Old Year revenue
Documents
Dlew Year CR
AND

Exgeﬁ\ture Refund
Exarnples

Accounts Receivable

Treatment
Mew Year cash
Mew Year Revenue
Documents
MNews Year CR

Examnples
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JVYE Closing Entries
@ Expenditures and Payments

Payment Made

Payrnent Made Payment Made
Prior to July 1 After June 30
Treatment Treatment
Old Year Expenditure Old Year Expenditure
Goods or Mew Year Accrued Expenditure
senices Documents Documents
Received Prior | Old Year GAX or PRC Old Year GAX or PRC
Goods or | ! or
. MNewy Year GAX or PRC
Services AND
Received Accrued Expenditure
Examples Examples
Treatment Treatment
Mewr Year Expenditure Mewr Year Expenditure
Goods or Old ¥ear Prepaid Expenditure
semvices Documents Documents
Recaived Old Year PRC or GAX MNew Year GAX or PRC
After .June 30 AND
Prepaid Expenditure
Examples Examples
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@ Steps
1. Complete the Associated Form

2. Enter and submit the JVYE document
starting July 1. Use the information from
the completed form.

3. FINET creates the Reversing entries in
the New Year on the Reversal Date
indicated in the JVYE.
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1. Complete the associated form.
+ Use the following forms:

Form No. Form Name Contact

FIG1AE Accrued Expenditure | Lynda McLane 538-3098
FI61PE Prepaid Expenditure Lynda McLane 538-3098
FIG1ER Expenditure Refund Gary Morris 538-3371
FIB1AR Accounts Receivable | Gary Morris 538-3371
FI61DR Deferred Revenue Gary Morris 538-3371
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JVYE Closing Entries

Access the associated forms

1. Division of Finance web page at

www.finance.utah.gov

Select the forms link

Select the desired form.

Complete the form

+ Fill out on the computer and print
or

+ Print form and complete by hand
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ACCRUED EXPENDITURE — Closing Old Year

o
Diwision JVWE___ 2E_
DOepartment. ADNT Frefis
s Dept. Control Number Debit Amaunt || Credit Amount
Diision of Finance - -
Hiader
Budget FY: 2012 Fiscal Year: 2012 Period: 13 Reversal Date: l:l m’jﬂ;m
T Raguied 7 Ather Areisgnated deproval Gaol| New Year coding |:
Line Group
Event Type: GA30 Line Group Description - ms:s0 (Optional): ‘ ‘
Accounting
Balance Sheet Closing Entry  Posting Code A015
LindPosting Code| Line Description - max 100 [ DebitAmount | [ CreditAmount
| Fund  [Depanment] Unit | ApprUni| Object | SubObject| Revenue|  BSA | DeptRevenus| Activity | Funetion | Fregram | Phase |
o1 aos | I 1[
[ \ [T [ ] \ [ sow ] [ ] [ [ |
Expenditure Accounts — Accrued  Posting Code D014
LindPosting Code| Line Description - max 100 | Debitamount | [ CreditAmount
| Fund  [Oepanment] Uni | ApprUnic| Object | SubObject| Aevenue|  BSA | DeptRevenus| Activity | Funtion | Pregram | Phase |
Lzl DoM | [ I
\ [ T [ ] \ [ [ [ ] [ [ |
L3| D014 ‘ | | I
\ [T [ 1 \ [ I 1 [ [ I
od| oo | | ][
[ \ [ ] [ \ [ [ [ ] [ [ |
L5| oow | [ I
\ [T [ ] \ [ I | [ [ |
Approved: Entered By:
Date Date
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FI-61PE PREPAID EXPENDITURE — Closing Qld Year

FY :
Division JWVYE_ __ PE_ _ _ _
1 2 Department ADNT Prefis
Uk Depr. G | Debit Amaunt ‘ Credit Amaunt
Disisien of Finanes - -
Budget FY: 2012 Fiscal Year: 2012 Period: 13 Reversal Date: Ere;éﬂf*evif‘m
T Reguied 7 Ao Ao Aproval Ganl]| New e Seding
Line Group
Event Type: GA30 Line Group Deseription - ms: 50 (Optional): ‘ |
Accounting
Sheet Closing Entry  Posting Code A015
LindPosting Code] Line Description - man 100 | DebrAmoure | [ CreditAmeunt
| Fund  |Depanment] Unit | ApprUrit| Object | SubObject| Reverme|  BSA | DeptRievenwe] Activity | Function | Program | Phase |
1] aots [ [ I
\ \ [ 1 [ ] \ [ s ] [ ] [ [ |
Expenditure Accounts — Prepaid  Posting Code D014
LindPosting Code] Line Description - man 100 | DebrAmount ][ CreditAmourt
| Fund  |Depanment] Unit | ApprUnit| Obisct | SubObject| Aeverme | BSA | DeptPievenue] Activity | Function | Program | Phase |
02[ oo [ [ Il
\ \ [T [ 1 1 [ [ [ ] [ [ |
03] oo [ [ Il
\ \ [ 1 [T \ [ [ [T [ [ |
04 Do | I I
\ \ [ 1 [ ] \ [ [ [ ] [ [ |
05| oo [ | I
\ \ [T [T \ [ [ [ 1 [ [ |
Approved: Entered By:
Date Date
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FI-61ER EXPENDITURE REFUND — Closing Old Year

Divisions OZWYE____ 2R___
1 2 Depanment ADNT Prefix
UGrZUT Depr, Co Diebit Amount Credit Amount.
Dpision of Finance - -
Header
Budget FY: 2012 Fiscal Year: _ 2012 Period: 13 Reversal Date: I:l i e
Anqaied e At dnprowal Caol]| NewYes soaing E
Line Group
Event Type: GA24 Line Group Description - ms:¢o (Optional): | ‘
Accounting

Sheet Closing Entry  Posting Code A016
LindPosting Code] Line Deseription = mas 100 [ DebitAmeunt | [ CredtAmaunt
| Fund  |Depanmert| Unit | ApprUnit| Object | SubObject[Revenus |  B3A | DepeRevenue| Activiy | Function | Program | Phase |

o1] a0t [ I Il

[ \ [ T [ 1 I [ wo ] [ ] [ [ \
Expenditure Accounts — Refunded  Posting Code D014

LindPosting Code] Line Deseription = ma 100 | Debit Ameun:
| Fund  |Depanmere| Unit | ApprUnit| Object | SubObject[Revenus | BSA | DepeRevenue| Activiy | Function | Program | Phase |

g| oo | I Il
\ [ ] [ ] [ [ [ [T [ [ \

E| o] ] Il
\ [ ] [T [ [ [ [ 1 [ [ |

04[ oo [ [ I

E|nma [ ] Il
\ [ ] [T [ [ [ [ 1 [ [ |

Approved: Entered By:
Date Date

[ CreditAmaunt
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ACCOUNTS RECEIVABLE — Closing Old Year

Budget FY: 2012

Line Group

Fiscal Year: _ 2012

Diision WYE_ 2R
Depanment___ADNT Prefin
ustam Dept. £ ‘ Desbit Amount ‘ ‘ Credit Amouri
Diision of Finnce - -
Header
Creste Rearssi Dox

Period: 13

Reversal Date: l:l
i iped FES

Ather disipated Approul

Event Type: GA31 Line Group Description - mago (Optional): | ‘
Accounting
Sheet Closing Entry  Posting Code A016
LindPosting Code| Line Description - max 100 | DebitAmoun: | [ CreditAmount |
Fund | Departmert] Unic | Appr Unit | Object | SubDbject] Revenue | BSA | Dept Revenue| Activity | Function | Frogram | Phase |
1] a0 | I Il |
[ T R [ [ oo ] [ ] [ [ \
Revenue Accounts — Accrued  Posting Code R003
LindPosting Code| Line Description - max 100 | DebitAmount | [ CreditAmount |
Fund |Oepanmert| Unic | Appr Unit | Objeet | SubDbjeat] Revenue | BSA | DeptRevenue| Activity | Function | Frogram | Phase |
02|R003 | | I ]
\ [ T [ [ \ [ [ ] [ [ \
03[Roo3 ‘ ‘ ‘ ‘ ‘
\ [T [ [ \ [ | [ [ |
04|F003 | | I ]
\ [ 1 [T [ \ [ [T [ [ |
05|R00G [ I I ]
\ [T R [ \ [ | [ [ |
Approved: Entered By:

Date
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DEFERRED REVENUE — Closing Old Year

Department Name

Division WYE  ®OR_
Department ADMT Prefis
062011 Dept. Control Number Debit Amount Credit Amount
Division of Finance & »
Balance Sheet Closing Entry  Posting Code A015
Line Description - max 10 [ DebitAmount || Credit Amount
Fund | Department| Unit | Appr Unit| Object | Sub Object] Revenue |  BSA | Dept Revenue| Activity | Function | Program | Phase |
[ [ I[
\ [ ] [ [ [ e ] [ 1 [ [ |
Revenue Accounts — Deferred  Posting Code R003
Lind Posting Code| Line Description - mar 100 | oebit Amount | [ Credit Amount
Fund__ | Department] Unit | Appr Unt | Object | SubObject| Revenue | BSA | Dept Revenue| Activity | Function | Program | Phase |
[ | I
\ [ ] [ ] | \ [ [ ] [ | |
[ [ I
\ [ ] [ ] | \ [ [ ] [ | |
[ [ I
\ [ ] [T [ \ [ [ 1 [ I I
[ | I
\ [ ] [T | \ [ [ 1 [ I |
Approved: Entered By:
Date Date
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JVYE Closing Entries

2. Enter the JVYE using the information from
the form.
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JVYE Closmg Entrles

@ Steps to enter the JVYE in FINET

1.Create the JVYE from the Document Catalog.
Use the document prefix from the completed
form and auto document numbering

+0ld Year prefix — 2AE, 2PE, 2ER, 2AR, or 2DR.
The number identifies the type of entry.

+New Year prefix — run date YYMMDD sequential
number 12345
2.Write the FINET assigned document number
on the form.

© State of Utah 24
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JVYE Closing Entries

3. Enter the information directly from the form.

A. Header:
General Information
e Budget Fiscal Year
e Fiscal Year
e Period
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JVYE Closing Entries

* Reversal Date

+ Required. If left blank and the document is
submitted it will not reverse. You must contact
Deborah Memmott at 801-538-3171 to have
her manually process the reversal

+ Assign a date far enough in advance for the
JVYE to be approved and process. If the
document is approved after the Reversal Date
it will reject. You must then edit the document
with a reversal date that will be after the
approval date.

© State of Utah 26

13



Division of Finance M
- S S
P H-l-H'H:I”CH * A

JVYE Closing Entries

* Create Reversal Document on Hold

+ Check this box if you want to change the New
Year coding on the reversing JVYE. When this
is checked the reversing entry will be placed in
Held status. It must then be manually
completed, submitted, and approved.
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JVYE Closing Entries

B. Line Group:
General Information
* Event Type — from the completed form

© State of Utah 28
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JVYE Closing Entries

C. Accounting Line
General Information
« Posting Code — from the completed form
¢ Line Description — from the completed form
« Debit Amount — from the completed form
e Credit Amount
Fund Accounting
e From the completed form
Detail Accounting
¢ From the completed form, if used.

D. Validate
E. Submit
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JVYE Closing Entries

@ Finding the Related Entries using
Future Document Triggering (FDT)

+Search by the OlId Year or New Year
document

+|dentifies the other related document or
indicates that the related document has
not yet been generated.

© State of Utah 30

15



Division of Finance

JVYE Closing Entries
Future Document Triggering
Menu Back
Code | Doc Dept (1] Version Gen Doc Id Start Date | End Date Status
v JWE 480 0DRO0OO000Z 0 08/01/2010 Ready
JVWE 560 OERO000O001 0 07/29/2010 Ready
Jua 100 OFYEOOOOOO1 0 07/30/2010 Ready
JWE 600 0AROO000004 0 JVWYE 600.100726000521 07/26/2010 Successful
JWE 200 0EROO000002Z 0 JWE.200.100727004671 07/27/2010 Successful
JWE 200 OAEODOOOOOY 0 JWYE20010072700468.1 07/27/2010 Successful
JNYE: 180 OFEO0000051 0 JWYE. 180.10072700252.1 07/27/2010 Successful
JWE 180 OPEO00ODOS2 0 JVYYE.180.10072700253.1 07/27/2010 Successful
JWE 180 OFEO0000053 0 JWYE. 180.100727002541 07/27/2010 Successful
JVWE 180 OPEOO000054 0 JVWYE180.100727002551 07/27/2010 Successful
First Prev Mext Last
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Summary

+Why do we do the JVYE closing entries

+What forms do we use and where do you
get them

+How do you enter a JVYE closing entry in
FINET

© State of Utah 32
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Process Review

@ Steps
1. Complete the Associated Form

2. Enter and submit the JVYE document
starting July 1. Use the information from
the completed form.

3. FINET creates the Reversing entries in
the New Year on the Reversal Date
indicated in the JVYE.
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Accrued Expenditure Example

FI61-AE form

JVYE Document
» Header

* Line Group

» Accounting Line 1
» Accounting Line 2

© State of Utah 34

17



FI-61AE

T

ACCRUED EXPENDITURE — Closing Old Year

Division WE. . ... . 2B o o o .
1 2 Department ADNT Prefir
T Dept. Conrel Number w Diebit Amaunt H Crade Amourt
Divisicn of Finance 450.00
Header
Budget FY: 2012 Fiscal Year: 2012 Period: 13 ersal Date: 7/25/2012 iu&%;msw
Pnuared " P T — ooty
Line Group
Event Type: GA30 Line Group Description - ma=¢a (Optional) | |
Accounting
Balance Sheet Closing Entry  Posting Code A015
LindPosting Code| Line Description - max 100 ][ Credefmour: |
Fund _|Depanment] Unit | Appr Unit| Object [ Sub Obyect | Revenue BSA Revenus| Activity | Function | Program | Phase |
ofws | I ][ asooo]
1000 6n [ 2000 e [ 6m2 ] [ [ som T | [ [ I |

Expenditure A ts — Accrued  Posting Code D014
LindPosing Code| Line Description - man 100 [ OebiAncune | [ Credei ]
Fund | Cepanment] Unit | Appe Uit | Object | Sub Obect | Revenue]  BSA | DeptPevene] Activey | Functon | Program | Phase |

M I [ ]
= mmn | em [zo0] aza [ 132 | [ [ [ | I [ I | =
E’E“ | [ I ]
[ [T [T [ I I [ T [ [ J
EPm | I ][ ]
[ [ 1 [ [ [ | | ] I [ I J

Division of Finance

JUYE - 611. ZAEODD0D00T - 1- Hew- Dralt

gy |
Heoder
b
wGonotal Information
coc i i - Budget Comrol Level Reduction
®' Fund Balance Control Level Reduction [~
Record Date =2 ] Cash Balancs Control Lavel Reduction - ™
Budget FY - [2012 Reversal Date 07252012 =
Fiscal Year . [2012 Create Reversal Document on Held - ™
Pariod : [13

Decurnen Description %

Total Credds | $450,00
Total Debits : $450.00

#Extended Description

¥ Uocument Information

© State of Utah 36
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JUYE - 611 ZAEDODD0001- 1- New- Dralt

First Prow g Tg Meat Laat

#h
wGenaral Information
Line Group - 1
Event Typs - [GA30 B
Pasting Pair - & =
Posting Pair Name : A

Vendor Customer
Hame

Line Group Debit Total
Line Group Credit Total

=
—

545000
#5000

Line Group Description

rReference
Tag
) o
Moy
© State of Utah
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X% B - 1 ANS
® M 2 Dol

1000 611 2001 ZTA 6132 000
1000 811 2001 ZTA 8132

et New Lng insert Coped Ling v (e Tig Hext Last
LoaGrup 13
b
wGonaral Information
Event Typo - GAS) L
Posting Pair - A I
Pasting Pasr Namme - A
Posting Code - 015 B Paned : [
Pasting Code Name - Genaric Liabiliy Bek-[ A
Accounting Temgiste [ B
Rums recored June 28, imeced -
Line Diescrigtion - '3+ recened aher clusing
Debt Amowt - [5000
Credit Amourt - [525000
»Refarence
wFund Accounting
Fund:[1000 B otieet 132 B casa:[ B
swFund: [ B swoma:[ B swossa: [ B
Department :[511 B Rewewe [ B DepObect-[ B
T | SubReveewe [ B DeptRewence [ B
sunt-[ B Bsa-[5000 B ntemalFund [
Appr Uit - [TTA B swesa | B intemad SubFund [

Intemal Dapt

© State of Utah
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611 2001 ZTA 6132

Accounting Temglate

Line Description

Dkt Amoust
Credit Amoumn
sRotorance

wFund Accoanting

Fund - [1000 B
Sub Fund ]
Depattment - [511 ]

lerns recened June 28 knoced =
recaivnd raceived aes clasing

450 00
50.00

450,00 50.00 1000 811 2001 ZTA B3
ot e G T et L
ieglemp il
wGeneral Information
Evert Type . GA30 T
Puostang Pai . A = 5 ,—
Posting Pair Hame A L
Pasting Code - [Da14 B Period
Posting Code Hame . External Cash ExpenditureExpanse Bank B

otpct 612 B 0BSA ]
Sub Obgect B Sub OBSA B
Reveense B Dept Object

Uni : [2001 B Sub Reverue B Ospt Revanus
Sub Unit ] nSA B intemal Fund
Apg Lini - [ZTA B swesa | B intemasl Sub Fund
Irtemal Dept
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